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TOTAL MARKS: 100
Candidate’s Name							Adm Number			
	Question Section
	Max Score
	Student Score

	Q1a – Word Processing Formatting
	22
	

	- Correct typing of text
	5
	

	- Drop cap “Technology”
	2
	

	- Heading formatting
	4
	

	- Table formatting (spacing, caption, shading)
	3
	

	- Overall layout accuracy
	8
	

	Q1b – Invitation Letter (ICTDay)
	7
	

	- Letterhead & formatting
	2
	

	- Placeholders correct
	2
	

	- Saved as ICTDay
	1
	

	- Printout produced
	2
	

	Q1c – Data Source (GUESTS)
	4
	

	- Table structure
	2
	

	- Records entered
	2
	

	Q1d – Mail Merge (ICTDayInvitees)
	5
	

	- Successful merge
	2
	

	- Saved correctly
	1
	

	- Correct merged letter
	2
	

	Q1e – Printouts
	2
	

	- Artificial Intelligence doc
	1
	

	- Guests data source
	1
	

	Q2a – Database Creation
	1
	

	- SCHOLARSHIP file created
	1
	

	Q2b – Table Creation
	12
	

	- STUDENTS table
	6
	

	- FEE PAYMENT table
	6
	

	Q2c – Primary Keys
	2
	

	- STUDENTS PK
	1
	

	- FEE PAYMENT PK
	1
	

	Q2d – Relationships
	2
	

	- Relationship created
	1
	

	- Referential integrity enforced
	1
	

	Q2e – Data Entry via Forms
	12
	

	- STUDENTS entries
	6
	

	- FEE PAYMENT entries
	6
	

	Q2f – Modification (Amount Field)
	4
	

	- Field added
	2
	

	- Amounts entered
	2
	

	Q2g – Queries
	12
	

	- STD AGE query
	4
	

	- SPONSOR AMT query
	4
	

	- NGAAF query
	4
	

	Q2h – Report (SPONSOR REPORT)
	5
	

	- Report created
	2
	

	- Grouped per sponsor
	1
	

	- Title correct
	1
	

	- Saved correctly
	1
	

	Q2i – Printouts
	3
	

	- STUDENTS & FEE PAYMENT tables
	1
	

	- Queries (STD AGE & NGAAF)
	1
	

	- Report (SPONSOR REPORT)
	1
	

	TOTAL
	100
	




